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Register new chamber 
 

 User opens chamber of commerce page then press “Register new chamber” as 

below : 

 

 

 

 

 

 

 

 

 



 

Send chamber request details 
 

User entered information for chamber request membership 

 

 

 Applicant user entered the fields as below 

1- Country : select country from dropdown list 

2- City : select city from dropdown list 

3- Name 

4- Address 

5- Postal code 

6- Mail box 

7- telephone 

8- Mail 

9- Contact person info 

 

 

- User mark on “I accept license of Exportal service” checkbox 

- Press “send” 



 

- As shown below 

 

 
 

 

Accept request 

 When request accepted the chamber will be contact by phone to signature a 

certificate  

Between new chamber and Agent 

 

 

Complete registration 
 The chamber user will activate account by the URL send by email 



 

 

 

 

As shown in previous page user entered the below fields 

- User name 

- Password 

- Re-enter password 

- Enter code “numbers in picture” 

 



 

After system admin or Agent activate the account the chamber user starts login as below 

1- Username 

2- Password then press “login” 

 

 
 

 Chamber user press on username to enter “Dashboard” page as below : 

 

 
 

 

 

 

 

 

 

 

 

 

 

 



 

 The dashboard page displayed as below :  

 

 

 
 

  



 

ADD chamber sub-user 
 

 Chamber user press “Add new sub-user chamber” 

 

 

 

 

 Chamber account enters the below fields :  

1- Mobile 

2- Email 

3- Name 

4- Job 

 



 

 

 After register request is accepted by agent an email sent by system to activate the 

account 

 

 

 

 

 Sub-user chamber open the activation link sent by mail and fill  

1- Username 

2- Password 

3- Confirm password 

4- Email 

5- Numbers in picture 



 

6- Then press “accept” 

 

 After account activated and digital signature accepted sub-user chamber could login 

by registered account 

Invoices 
 

 

 

 User could search by 

1- Invoice number 

2- Date 

3- Status : attached or unattached 

  



 

 Press “view” which open invoice details which option to print the invoice 

 

Manage certificates 

 

 Chamber user view the available certificates on system by searching with the below 

field 

 

- Invoice Number 

- Invoice Status 

- Invoice Date 

- City 

 

 

  



 

 View PDF file 

- When press on open certificate file if generated 

- If not generated but payment done : view certificate sample 

- If status no payment done yet : no file will be viewed 

 

 
 

  



 

Forgot password 

 Press “forgot password” 

 

 

1- Enter Email that chamber registered with 

2- Press “send” : system will send link to chamber  email contains URL for reset 

password 

3- chamber opens the reset password URL link and enter 

- New password 

- Confirm password 

- Numbers in picture 

 

 

Change password 
 

 The user could change the password by press “change password ” 



 

 Enter “old password” then “new password” and “confirm password” then press 

“change password” 

 

 The below page confirms that password is changed 

 


